Задание(05.11.20): текст «Служебные обязанности и помощник юриста» перевести, слова после текста записать в тетрадь, выучить, выполнить упражнения №1.13 письменно в тетрадь, остальные устно.
Paralegal Duties – What Does a Paralegal Do?

1. While lawyers assume ultimate responsibility for legal work, they often delegate many of their tasks to paralegals. A paralegal or legal assistant is a person, qualified by education, training or work experience who is employed by a lawyer, law office, corporation, governmental agency or other entity and who performs specifically delegated substantive legal work under the direction and supervision of a lawyer.

2. Paralegals are found in all areas where lawyers are – in criminal trials, in real estate, in government, in estate planning, and  so on. But as a rule, paralegals are unauthorized to perform the following tasks:

- to practice law;

- to give legal advice;

- to sign any documents as a legal representative;

- to represent a client in court.

3. Although paralegal training does not take as long as a lawyer’s training, paralegals are trained in many different aspects of the law and are a vital part of the legal system. Moreover, many paralegals go on to law school and eventually become lawyers.

4. The work that paralegals do varies with the place of employment and specialty areas in which they work. Some of the types of the tasks, which almost all paralegals perform, include:

5. Legal research. Lawyers frequently delegate legal research to paralegals. The research is aimed at finding out preceding cases relevant to a particular case, relevant statutes, court decisions, legal articles and other writings in libraries and on-line resources.

6. Document preparation. Many paralegals draft documents such as mortgages, wills, sale agreements, trust agreements, real estate closings, separation agreements or bankruptcy schedules. The supervising lawyer routinely reviews any legal document prepared by a paralegal before it is filed with the court or delivered to a client.

7. Filing. Paralegals are often in charge of filing pleadings with the court or other authorities. This is generally done electronically. The paralegal then makes sure that all appropriate parties receive copies of each pleading. Paralegals also keep copies of all pleadings for the firm’s case files.

8. Case preparation. Paralegals play an important role in helping lawyers prepare for their court cases. They will help in the preparation of legal arguments, opening statements, closing statements and court pleadings or motions.

9. Interviewing witnesses. The paralegal may locate and interview witnesses or the client in order to gather relevant information. He will then prepare a report on the interview for the lawyer.

10. Correspondence and communications. Paralegals routinelycorrespond and communicate within and outside the firm. They are responsiblefor answering phone calls, taking messages and responding to correspondence. While paralegals are barred from giving legal adviceto clients, they often communicate with clients under the direction of lawyers. They also are instructed to draft correspondence.

11. Other administrative duties. Paralegals, in some cases, are also referred to as record clerk as the nature of the work may involve tasks such as analyzing and organizing records and documents, maintaining corporate records and minute books.

СЛОВА из текста:

assume - принимать на себя, брать на себя

ultimate responsibility - единоличная ответственность,

окончательная ответственность, конечная ответственность

delegate – поручать, передавать

qualified – подготовленный, компетентный, квалифицированный

work experience - опыт работы

employ - взять на работу, нанимать

entity - юридическое лицо, предприятие

substantive legal work – правовая работа по существу дела

direction and supervision - руководство и контроль

estate planning - планирование порядка распоряжения наследуе-

мым имуществом; планирование наследства (написание заве-

щания, создание трастов, минимизация возможного налогово-

го бремени, передача собственности наследникам при жизни)

unauthorized – неразрёшенный, незаконный, неправомочный, за-

прещенный, недозволенный, неуполномоченный

vital part - ответственный элемент, жизненно важный элемент

law school - юридический факультет университета

place of employment - место работы, место службы

preceding case – предыдущее дело, ранее рассмотренное дело

relevant statute – соответствующий закон, относящийся к данному

вопросу законодательный акт

writings - труды/работы

on-line resources – интернет источники

real estate closing – формальное завершение сделки с недвижимо-

стью

separation agreement - соглашение между супругами о раздельном

проживании

filing – регистрация, представление документа, подача документа

routinely – регулярно, в плановом порядке

in charge of - ответственный за

appropriate – надлежащий, соответствующий

keep copies - сохранять копии (документов)

motion – ходатайство, запрос

interview - проводить опрос, опрашивать

correspond - состоять в переписке, переписываться

within and outside the firm – внутри и за пределами компании

take message –передавать сообщение, фиксировать сообщение

respond to correspondence – отвечать на письма, реагировать на

корреспонденцию

bar – исключать, запрещать, препятствовать

under the direction of - под руководством

record clerk – делопроизводитель, секретарь

records – архивы, картотека, записи, отчеты

corporate records - деловые бумаги корпорации, протоколы компании

minute book - журнал заседаний, книга протоколов

1.13. ЗАВЕРШИТЕ каждое из начатых предложений, опи-

раясь на содержание прочитанного текста, и переведите

получившиеся предложения.

1. A paralegal is ...

2. A paralegal performs ...

3. Paralegals are unauthorized ...

4. The legal research is ...

5. Many paralegals ...

6. The paralegal may ...

7. Paralegals are responsible for ...

1.14. УСТАНОВИТЕ, соответствуют ли данные утвержде-

ния содержанию прочитанного текста; если утверждение

неверно, исправьте его:

1. A paralegal may be employed by a lawyer, company, governmental

agency or other entity.

2. Interviewing witnesses is generally done electronically.

3. Paralegals are found only in the areas where lawyers do not provide

services.

4. Paralegals are unauthorized to draft legal documents.

5. Paralegals correspond and communicate only within the firm.

6. Paralegals help to prepare and file pleadings and motions.

7. Paralegals may not give legal advice to clients.

8. Paralegals often delegate many of their tasks to lawyers.

9. The supervising paralegal usually reviews legal documents prepared

by lawyers.

1.15. СОВМЕСТИТЕ слова и выражения со сходным значе-

нием в левой и правой колонках:

criminal

frequently

legal

long

qualified

relevant

routinely

ultimate

vital

competent

essential

final

juridical

lasting

often

penal

pertinent

regularly

1.16. ОТВЕТЬТЕ на вопросы к прочитанному тексту и

будьте готовы перевести ответы других студентов на эти

же вопросы:

1. How can a paralegal become a lawyer?

2. How can paralegals help a lawyer prepare for his court cases?

3. What activities are prohibited for paralegals?

4. What documents may paralegals draft?

5. What does the work of a paralegal as a record clerk involve?

6. What resources can be used for legal research?

7. Who directs and supervises the legal work of paralegals?

8. Whose training course is longer – lawyer’s or paralegal’s?

1.17. КЛЮЧЕВЫЕ СЛОВА по изучаемой теме:

adversary system

case

client

in-house counsel

judge

justice

prosecution

prosecutor

record clerk

rule of law

to delegate

to draft

law school

lawyer

legal advice

legal document

legal representative

legal research

negotiator

paralegal

pleadings

to file

to interview

to practice law

to provide legal service

to represent

to respond to correspondence

to seek

trial

trial lawyer

